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Read the following letter for information and scroll down for the form.

April 5, 2011
Dear Parents,
The Child Nutrition Program is preparing for the end of the 2010-2011 School Year.  We are now accepting “Request for Refund of Lunch Money” forms.  If you believe your child will have a balance of at least $10.00 left in his/her meal account at the end of the school year, please complete the attached form and return it to your child’s school cafeteria no later than May 24, 2011.  (Please do not mail any forms to the CNP office)
The Child Nutrition Program will gladly accept your request for a refund as stated below:

· Refunds - At the end of the school year, parents may receive a refund of unused money from the student’s account by requesting it in writing prior to May 24, 2011.  Money will not be rolled over.  All remaining funds under $10.00 will be placed in the Child Nutrition’s General Fund Account.  Written requests will be accepted from April 6, 2011 until May 24, 2011.  All refunds will be processed and mailed from the Child Nutrition Program office after the close of the 2010-11 SY (please allow 2 to 4 weeks for your refund to be processed).  No refund requests will be accepted after May 24, 2011.
· Refund Amount – This amount will be determined from the balance remaining on the last day of school.  The manager will add this information to the form and attach a copy of the student’s account history before submitting to the CNP office.
All refunds will be processed and mailed at the close of the school year.  Please contact the CNP office if you have any questions or need additional information.
Sincerely,


Lynda Carville,

CNP Supervisor


______________________________________________________________________________

2010-2011
REQUEST FOR REFUND OF LUNCH MONEY

	SCHOOL:
	

	STUDENT NAME & POS #:
	

	AMOUNT OF REFUND:

(To be completed by Manager)
	

	REASON FOR REFUND:
	

	PARENT’S PRINTED NAME:
	

	PARENT’S SIGNATURE
	

	DATE:
	

	MAILING ADDRESS (PRINT):
	

	
	(Street) 


	PHONE NUMBER:
	(City, State, Zip)




Please return the form to the school’s cafeteria only.
FOR OFFICE USE ONLY

	MANAGER’S SIGNATURE:
	


        NOTE:  Please attach a copy of the student’s payment history. Checks will be mailed to the parent after the end of the current school year.
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Due by Tuesday, May 24, 2011








